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fIP O (D E C U OHAJIHA TEXHI,TITE C KA IIIMHA 3LTfl . BAPHA

B b TP E ItI HI4 fIPAB I4JIA

3A. OPTAHpI3AIII,ITI HA AAMVIHVTCTPATpIBHOTO
OECJIYX{BAHE

Irlsnorseaur4 cbKpatrleHr{.s :

BIIOAO - Brrpetrtnkt ilpaBkrna 3a opraHrz3arlr4flTaHa ailrl,ilHucrparr4BHoro o6c:ryxtnaue;
3,{ - 3axon 3a a1utrtkrarparJkrflTa;
AllK - A4uraHracrparuBHorpoqecyaJreH KoAeKc;
PyO - Perzoualno ylpaBneHue Ha o6pa:onauuero
AIIOCI4O - A4rrauuucrparnBHo-rpaBHo, $uHaHcono-crorraHcKo u ranrpopuauuoHHo
o6cryxraane;
MOH - MunucrepcrBo Ho o6pa-:onaHrrero vHay:riara.,
HA O - Hap e g6 a 3 a arMtrHucrp arr4BH oro o 6 clyxrn au e ;

CCAO - cucreMa 3a caMoorleHKa Ha aAMr4HrrcrparrrBHoro o6clyxrnaue

OEIIIU IIOJIO)I{EIJI'4.fl, UEJII,I U IIPI{HUIIIII4

U1.1.(1) Hacrorrqure BIIOAO opraHll3apar r43rr6JrHeHuero Ha npoqeca Ha rrpenocraBflrre
Ha ailMVHLtcrparIzBHIr ycnyru or lITf- Bapna. BIOAO ce rz3AaBar B H3rrbJrHeHr4e Ha.ril.2,
ast.l, t.6 u .{r. 1 5 or Hape46a za a1wuHucrparaBnoro o6cly}r(BaHe.

(2) tlpasunara pernaMeHTupar npoueca Ha rpeAocraBrHe Ha ailMr4HncrparuBlrr.r
ycnyra or fITf- Bapna rpu crra3BaHe r.r3r.rcKBaHrr.flra Ha 3,{, AllI{ v Hapeg6a
Nb8/11.08.2016r. Ha MOH 3a uHQopuaquxra v roKyMeHrrrre 3a cr4creMara Ha
[peAyarr4nv rIHoro r4 yrrunuulHo o 6pa:onauue.

(3) OcuonHI4Te rrplrHll:arruilpu npeAocraBqHe Ha aAMrrHr4crparuBHr.r ycnyru ca:
1. saxoHHocr;
2. orxpurocr r.r locrbnHocr;
3. orronopHocr rr orr{erHocr;
4. e$er<rrznHocr;
5. cy6opau*an\ufl r4 KoopArrHa:!:r.fl;
6. npe4nu4rrMocr;
7 . o6exrueHocr rr 6e:npucrpacrHocr.

(4) BrrperuHLITe npaBnna 3a opraH:z3a\ufl. Ha ailv.r4lt4crparr4 BHoro o6clylnsaue e fITf
fapaHTrrpaT:

1. paneu Aocrbn Ao aAMHHIrcrparLIBHI4Te ycnyrr4 a 4o iluSopMaurr.f, 3a aAMuHr.rcrparr4BHoro
o6c:ryx<naue;
2. pastuuura rfopuu 3a Aocrbtr,qo aAMrrHHcrparr4BHHTe ycnyrr4 ra ranrfoprrlauu.sra 3a rrrx;
3. nro6e:no rr or3uBr{r.rBo orHorrreHr4e;
4. roopAuHrrpaHocr I4 B3aaMoAeficrsae c Bcr4rrKrl crpaHrr,3auHTepecyBaHrr or nogo6p-aaaue
Ha aAMI4Hl4crparlrBHoro o6c:ryxcBaHe B aAMr.rHucrpar\krkrre, Koero ocuryprBa erHar(Bocr r{a
pe3ynrarr4Te npu eAHu u cr,ruu o6croarelcrna;
5. Ha4erxgua o6parua Bp63Ka;



6. asuuueHlle Ha 3aAt,nxeHlrrra BbB Bpb3Ka c aAMrrHr{crparr4BHoro o6clyncaaHe tro
rrpeABapr4renHo pa3pa6oreHra u o6qeeHz rrpaBr4na;
7. xaqecreo Ha lrpeAocraBsHure ycnyru;

Y.1. 2.,,A4ttlnncrparrlBHa yclyra" e :

1. VIzraeane HarrHilvBr1yantLr aAMrrHr{crpa'rLrBHt4 aKToBe, c Kor4To ce ynocroBeprBa'r

Qaxrn c npaBHo 3HarreHrde;

2. I4z!.ar,aue HavtxuBr4AyanHr4 a.qMuHr4crparr.rBHr,r aKToBe, c Korrro ce nprz3HaBar4rrrl
oTpuqa cBuIecTByBaHeTO Ha rrpaBa r4nrr 3aA6n)r(elJl,zsj

3. tr4snrpurnaHe Ha rpyrl,I aAMHHr4crp arr4BHLr gefi.crvut, Kor4To [peAcraBn.f,Bar 3ar(oHer{
r4HTepec sa cpusuuecKo r4Jrr{ rcprzrr.iqecxo nr4rle;

4. Koucylraqtrlr'te, [percraBnflBau\v 3ar(oHeH r4HTepec 3a rfaszuecro vrv
IOpIZApIqeCKO nI4IIe OTHOCHO aAMr.rHr{CTpaIuBHorrpaBeH pe)KrrN,r, KoHTo ce AaBaT no
cr4lruta Ha HopMaTI4BeH aI(T Hrlkr KOHTO Ca CB6p3aHr4 C rr3IaBaHe Ha
aAMI{HLICTparI4BeH aKT, ]jrr4 C }I3BbprxBaHe Ha Apyfa aAMHHprcrparrzBHa ycnyfa.

Yn. 3 /l/ AltvrurruIcrparl4BHoro o6c:ryx<BaHe B lITf ce rr3B:bprBa B aANrr4Hr4crpaquqra Ha
yqunl4ulero or 3AC I{ TexHl4qecKIr cbrpyAHI4K r{ B HenocpelcrBeHoro cr,TpylHr4LrecrBo cbc
cqeToBoAcTBoTo.

l2l Pa6otttoro BpeMe 3a a1MtrHLrcrparr.rBHoro o6c:ryxrBaHe Ha rpaxnaHu e or 7.30
Ao 16.00 qac4 c H3KJrroqeHHe Ha BaKaHqrrure Koraro e or 8.001o 16.00.iaca.

Y"rl. 4. OcHoeeH eneMeHT B npoqeca Ha ycbBt'pueHcrBaHe Ha a1NrzrLrncrparuBHoro
o6c:ryx<naue u IIoBalIaBaHe aBTopr4Tera I4 AoBeprrero KtM aAMr4Hacrpar\r4flTae KaqecrBoro
Ha rrpveMa Ha AoKyMeHTA.
tla. 5. lll CtryxureJll{Te B arMI4HIrcrparILr.[Ta ocrrryprBar vnrfoprvraqr4s, 3a BrrnoBere
ycnytr4, a3B:bprrrBaHr4 or aAMr.rHrrcrpar\HflTa Ha ilTf -Bapua, KaKTo Ll pe,4a 3a
flpeAocTaBqHeTo HM.

l2l VlruSoprvrarJnrra 3a a1MLrHr4crparr4BHoro o6cryrxBaHe cneAB a Aa 6r1e
1. fl.cua, TorrHa, AocroBepHa, o6ulopa:6upaewa, cr{creMarr43r4paHa r4 nr,nHa;
2. [ocr:snua 3a xopa c yBper(AaHr4q;
3. Bes a6penuarypkr, cbKparleHr4q r4 rpelparKr4.

Y,r. 6. ll/Wu$opwa\ufl.3arlpeIocraBsHllre or lITf ycnyru Mo)r(e Aa6rte rroJlylreHa H qpe3

rrHrepHer crpaHrtlara na fITf -B apua ua a4pec : info-40005 5 @edu.mon.bg.
rfu 

. 7. ( 1 ) C:ryxurel vr e B ailMuHr.icrparluqra:
1. flpe4ocranm un$oprraaqux 3a aAMr.rHrrcrparrrBHrrre ycnyru Ha Aocrr,[eH H

pas6upaeu e:ux;
2. Orroeapxr Ha 3atr4TBaHkrtr or o6rq xapaKTep 14 HacorrBar Bbrrpocare rro

KoMnereHTHocr Ao ctorBerHu.f, cnyxrrreJr n llTf, KaKTo lr K6rvr Apyrr4
aAM IIH II CTp a'ILIBHI4 OptaHI4, KO MII eTeHTH I4 II O Ct, OTB eTH H' BT,[p O C ;

3. Pa:qcu-f,nar uzucxsauusral peKBr43r4Tr4Te, Ha Korrro rpa6aa Aa orroBaprrr
3aflBJIeHI4eTO klllr4 HCKaHeTO 3a OCSIIIeCTB-gBaHe HA ailMr4HVCTpaTr4BHaTa ycnyta.
xlUt6ana, flporecrbr, cI4rHaJIbr I4nr4 npeAno]KeHr4ero, no npelBapr4TerrHo ycraHoBe]r

Per;
4. fipueua 3aqBreHur, r4cKaH:ag) xa-ir6u, rporecrl4, cI4fHarTH r.r npelnoxe:artr
5. flprieua ycrHl{ u rpIcMeHI,I 3asBJreHrrr, rocrbflaru B aAMr{Hrzcrpa\r4flTa 14 rur

perucrpl{pa B IeiroBoAHara cucreMa no 3[OI4 hrrpv neo6xoAur,rocr HacoqBa ycrHu
3aIIHTBaHr4q Ha tpDKAaHLI KT,M C6OTBeTHI4fl eKCnepT:

6. OcrrqecrnaBa Bpb3Kara c ocraHaJrr,rre 3BeHa or aAMr4Hr4crpar1urrra no [oBoA
o cr,ruecrB-sBaHe Ha anMaHacrparrrBHoro o6clyNnaue ;

(2) crcgw 3a rrr,JrHorara Ha 4oKyMeHTarlrrrra.
(3) flnperropt'r na lITf -Bapna pa3rrpeAen.f, AoKyMeHrrrre 3a r.r3rrbJrHeHr4e or
cny)KHTeJrr4Te qpe3 rrr.rcMeHa pe3onrour4f, .

/ll ucxasus/saqr,reHux za ay6r.aKar Ha AoKyMeHTr.r, 3a v3ilaBaHe Fra cryrre6Hu
6elexmu, yAocroBepetrfl.rtlp. ce o6pa6oroar B cpoKoBe no AIIK.



rlr.8.(1) AKo e cneul{aJTeH 3aKoH He e rrpeABrrreHo Apyro, r4cKaHero 3a H3AaBaHe Ha
uH4r4BailyaneH aIMIIHI4CTpaTI4BeH aKT Ce rrOIaBa []rCMeHO r4Jrr4 yCTHO, KarO sa.qBr.rrenrr
uz6upa t|lopl,tara v HaquHa Ha 3aqBrBaHe.

(2) llucueHoro IacKaHe clAbplr(a rrT,nHoro uue h aApeca Ha rpaxnaHzHa urrrr
opraHu3aqr4flTa, or KoHTo I43xolI(Aa, ecrecrBoro Ha lIcraHero, Aara H noA[Izc. 3asearergr e

Anb)I(eH Aa [peAocranil rele$ou, $arc unlr a1pec 3a eneKTpoHHa rroua, aKo pa3rronara c
TaKaBa. tr4crauero cbAbpx(a v npyru 3aIbn)Kr4TeJrHLr eJreMeHTrr, aKo raKr4Ba ca rrpeABr4.qeHr.r

B CIIeqUarTeH 3aKOH.

(3) [nrx<HocrHoro JIpIqe, npl4eno LrcKaHero rrorBtp)r(AaBa c rrr4cMeHo or6e:rrgearre
BHaCflHeTO My.

(4) Cro6pasuo Harr.rqHr.rre

npr{JroxeHkrflTa K5M Hero MoraT Aa
Jrr,rrleH3r{paH Kypr.repcKr,r oflepaTop.

TEXH}IqCCKI4 Bb3MO)I(HOCTH III,ICMCHOTO I{CI(AHE T4

ce noIaAaT Iro [ouaTa, IIo eJreKTpoHeH n6T H rrpe3

(5) I4cxaHurlTa, BHeceHIr ycrHo, ce orpa3rBar B rrporoKon, xofiro ce noAnucBa or
3aqBuTels I4 OT AJI:LII(HOCTHOTO JII4IIe, KOeTO tO e CBCTaBIIJIO.

(6) AauaHlrcrparuBHusr opraH rlplieMa ycrHr{ vctaHzfl. B paMKr4Te Ha BpeMero 3a
pa6ora c [ocerl4Te lru, artLrcv,eHa r4cKaHrr{ - B paMrr{re ua pa6orHoro cu BpeN,re. I4cxauunta,
loAaIeHLI IIO nOrIaTa, IIO eJreKTpOHHaTa rroua r4 r{pe3 naueHAr{paH nouleHcKr4 onepaTop
nperu H3TIzqaHe Ha AaAeH cpoK, MaKap r4 L{3BIH pa6ornoro BpeMe Ha opraHa, ce cMrrar
noIa.4eHV B cpoK. B IIocneAHI{f, cnyuafi cpoKoBeTe 3a B3eMaHe Ha peue}rr4e or
aAMrrHrrcrpatuBHlrfl. opraH 3aror{Bar 4a ce 6poxr or crreABarqua pa6oreH IeH.

B3AI4MOAEI;I CTBIIE C IIOTPEEI4TEJII4TE, HEIIPABI4TEJICTBEHI4TE
OPTAHI43AIII4I{ HA IPAX(AAHI4TE Vt EII3HECA, |PAXAAHCKOTO
OEIqECTBO, OMEyACMAHA \t OETTIECTBEHUTE rrOCpEAHr{UU IIO
IIOB oA HA AAMT4HtrTCTPATpTBHOTO OECJTyXBAHE

Pa:ae.r I

Ynpan:reuue Ha Kar{ecrBoro

Ll,r. 9. AAuuuucrparlrBHoro o6cryxrnaue e IIT| ce ocbulecrB.flBa npa cna3BaHe Ha
cJIeAHure 3aA6JIlIfl.ITenHI4 craHlaprr4 3a KarrecrBo Ha alMr.rHr{crparrrBHoro o6cly>rnaHe:

1. C:ryx<zrerurre B IIT| ce u4enrurpuqr4par r{pe3 co6creeHo a rpauu:ruo aMe npr4
Bo.{eHe Ha rene$ouHz pa3roBopr4;

2. Cpox:rr 3a orfoBop Ha 3a[I4TBaH]rfl, rrocr:brrprJrrr [o [ouara rr no eJrer(Tpor{}rara norua
e Ao 7 AH:z,, a B cnyqaure, Koraro e neo6xo4lzMa rrpoBepKa Ha Nrqcro r4JlH craHoBHrqe
I{a Apyr aAMIzHI4CTputuBeH OpraH B IByMeCeqeH CpoK OT rrocrbrrBaHeTo My;

3. Bpeuero 3a qaKaHe rtpu [onyqaBaHe na uHrpopuaqun ulutr.i o6pa6orBaHe r]a

AoI(yMeHTH BbB Bp63Ka c aAMzHrrcrparaBHoro o6cryxrnaHe e He rroBeqe or 30 rtruu.;
9n.10. lITf - Bapna [orABp]I(a rocroqHeH orKprrr Ar4aJror c uorpe6ureJrure, c
HerlpaBI{TeJIcrBeHure opraHI,I3allr4pr Ha rpax.{aHlrre I4 6ltsueca, cbc cr4HAHKalrlHr4Te

optaHl43aqlr:z. kr c rpaxraHcKoro o6ulecrBo, B tcofiro ce B3eMar [peABr4A craHoBr4u{ara
orHocHo HoBoBGBeAeHVT-ta t4 c.[a6ocrure s opraHr.r3arlr4flTa Ha aAivruHricrparr4Br]oro
o6c:ryxrnaue, KaKTo u npeAnor( eHLrflT a : a no4o 6pxBaHero My.
rla. 11.(1) Cryxurerzre B aAMrrHlrcrpaurrrra orroBap-sr 3a AocroBepHocrra Ha
B6Be)I(AaHara unrfoprta\vs. u 3a crra3BaHero Ha cpoKoBere 3a rrorrlJrBaHe Ha orqerare B

CCAO.

Pasaen II

Mexanu:ru sa o6parua Bpr,3Ka



rLr.12.(1) O6parrrara Bp63Ka ce ocbrqecrB-rBa upes cr6upaue v a*aJfii3 Ha npeAnor(eHt4s.,
cHtH ztJTI4, tI OXB ZLIIH, OIIJIaKB aHI4 fr U ilpy ft4.

(2) CpeacrBara 3a oc:bqecrBqBaHe Ha o6parua Bpb3Ka ca aHKerr4, rrpeAnaraHu Ha

rpall(AaHl4Te u py6puxa s caftra Ha y-ur4rrurrlero ,,IrIcKaM Aa Kar(a". tr4:uepnauero ua
yAoBnerBopeHocrra ua norpe6ureJrr4Te ce r43BT,prlBa He [o-MaJrKo or BeAHb)r( rorr.rixHo or
I(oMI4cI{.sra no KaqecrBo, KoflTo rr3rorB, AoKnan Io lupeKTopa Ha lITf sa HaJrr4stre u
cbAT,plI(aHLie Ha oT3HBr4Te.

(3) O6rnrBa ce rene$ou 3a cr4rHaJrr4, rrpeAno)r(eHr{, a or3r4Ba -e-rnaii: info-
400055@edu.mon.bg.

(4) CpeacrBara 3a [onyrIaBaHe Ha o6parHa Bpr,3Ka ce H3lroJr3Bar 3a r.r3MepBaHe
y,[oBnerBopeHocrra ua norpe6ureJrr4Te.

KOHTPOJI BbB BPT,3KA C AAMIIHI{CTPATI4BHOTO OEC,IyXBAHE

LI.n.13. Kourporuara Aefiuocr 868 BpB3Ka c r.r3BbprrrBaHero Ha arMr4Hr4crparr4Buoro
o6c:ryxtaaHe I4 alMlrHlrcrparr4BHure ycnyrrz o6xeaqa npoBepKa 3a rorrHo cla3BaHe Ha

o[IpeAeneHrr cpoKoBe r.r Kar{ecTBoTo Ha [peAocTaBtrHrrTe ycnyfH.
r{n. 14. Cpoxonere 3a u3rIbJIHeHr4e ca onpeAeneHu B caMLrfl. AoKyN{eHr. c pe3onroqvfl urrr4

lpol43Tl4rIar or HopMarI4BeH aKT u ca c:so6pa3eHr.r c AflK, ocBeH aKo B HopMarr{Berr ar(r e

ycraHoBeH,4pyf cpoK.

Yr.15. I{ourpon:sr ro rrJr.13 ce a:nrprrrBa or A}rpeKropa.
$ 1. llo cMr.rcbJra ua BlrpeurHure rrpaBr4Jra:

1 . ,,llorpe6ureJI Ha aAMr.rHrrcrp aruBtt4 yctyrn" e BceKr,r rpalKAaHr4H Hrrr{ opraHr{ 3arr4tr,
KoI4To 3aflBflBar ulqrw rroJr3Bar aAMr4Hr{crparr{BHrz yclrytvt) [onaBar xa,r6u,
CLIIHULIIH, npeAnoll(eHwfl U ilp.

2. ,,3arurBaHe" e Bc{Ko rrcKaHe na raHrpopr',rauuq orHocHo crpyr(Typara r4 4ei.ruocrra
na IIT| - Bapna.

3. ,,3anla.rBaHus. or o6111 xaparcrep" ca Bcr{rrKr4 vcKaH:as,:a unrfopuar\r4s., Korrro ue
r.rsrrcKBaT eKcIIepTeH oTtoBop.

4. ,,Crau.uapr 3a KarrecrBo Ha aAMr4Hrzcrparr4BHo o6clyxceaHe" e yrB:bpAeHo pr3r.rcKBaHe

3aa[MlrHucrparlrBHo o6cryxreaue rro pa3nr4rrHr4 rroKa3areru / npelreBu, KaqecrBeHu,
KoJruqecrBeHr,t/, roero IIT| ce aHra)ro4pa.4a cra3Ba.

flpexoguu H 3arcnro.rureJrHr{ pa:nope46u

$ 1. BtrpeIrIHI4Te rlpaBzna ce npueMar Ha ocHoBaH:ze ul.Sa, a-n.1 or 34. ll .r,'r.7, ast2

u.{r.15 or HAO, Br,B Bp63Ka c AIIK.
$ 2. i4sueueHr4ero rr .qonbnHeHaero Ha re3pr rrpaBrrna ce u3B6prxBa rro peAbr Ha

TqxHoTo IIpIIeMaHe.

$ 3. Hacroxqr.rre npaBr{na BJrr43ar B cLrrra or Aarara Ha yrBbp)r(AaBaHero r4N,r.


